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MENMORANDUM FOR: DIVISION AND STAFF CHIAFS & Octobor 1949
SUBJECT s Laonguage Training Reguests

1. TForeign Service Institute
. 8 In tho interest of more efficiont and econoric adnministration,
the attached schedule of language cowrses at the Forcign Scrvice Jnstitute

25X1

is issued for plamning purposes., It will be to the Lenefit of all
parties concerned for all lenguage requests L0 be made in accordance wid
this schedule which is offcctive upon receipt,

be MNost languages may be requested ‘sinmply by a notation on the TRD
training recucst forn, IRD is responsible for arranszcments and approval

¢, Requests should he rade as far in advance au possiblo, It is
the intention to run courses in the more popular languages as closc to
the ceiling carollment as possible in order to roduece ihe prescnt per
caplta cost. Varlations and exceptions to the attached schedule will
be made only in case of extreme and waforesccablc cuergency, The
lizdtations of personncl, facilities, and budget recuire long=range
scheduling for special languages vhich are not usuzlly in dorand.

de If langua_es needed are not listed on the attached sehedule, o
requost snould be swbmitted specifying languese, cogroe ol intonsity,
lovel off ingtruction, length of course, and nusber of students., It is
recognized that in a few iunstances, courses uey have to be ecpecially
desipned for difficult assignments,

e, In addition to regular and speclal courscs, other facilities are
avallable, Self=teaching manuals and accomponying records for over
tuirty languages are available in the study roors, Linited facilitios
for selfeingtruction are available in over tcn other ienguazes, Tutorial
apsistance by the staff and drill with notive spealkers will bo mrovided
as conditions perwitl,

2, TRD Library
There arc seome language training facilities available in the TRD
Library. Texts, languago records, and rocord players may be borrowed

by arrangements with the Chief, Training ratcrials Branch, sxtonsion
There is a speciol roon set aside in Building for playing such rocoras,

3+ Othcr Facilities

The facilities for language training listed above will probably be
sble to meet any normal necd, An oxtra chiannel, however, is provided
for wmcxpeeted contingencics. If commercizl schools or other private
Tacilities scem neccssary, a separate nemorandwi request will be addrossed
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to the ADSO or ADPC, via the Chief, TRD, for recommcndation,

be Arrangonents
Arrangenents for scheduling, bricfing, teeting, and regletration of
official language training arc handled by the Training Divigion, Infor=
matlon on these mattors nay be obtained from the Administrative OfTicer,
25X1 TRD, extcnsio:

5, Unofficial Study Courscs

Unofificial language traiuning is covered in Administrative Instruction
los 10~13, Such courscs must be authorized by the Chief, Inspection
and Sceurity Staffy and do not come through TRD at all,

25X1
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RESTRICTED

Department of State
Foreign Service Institute
School of Language Training

Description of courses to accompany the attached schedule chart,

Schedule of intensive and semi-intensive courses, FSI., School of
Languvago Training, Fall, 1949 ff., (Dates are givon by inclusive months
only; actual starting and ending dates are adjusted to first Londays
and last Friday, with allowance for holidays, cte.)

L200. Seoumi-intensive courscs in other languages, both for bLegimors
and non-beginners., To be organized as needod and contingent upon
availabllity of staff., 20 hours weelly for 2«3 months, llot morc than
one group in cach language concurrently, Optimum scheduling June 1,
September 1 and Febrvary l. Full facilitios are available in the
following languages but mot in all languages at all tines:

Czech * Malay Portugucse Swedisch
* Dutch * Norweglan * Serbo=Crectian Turkish

#* Italian

LRO1=202, Scmi=intonsive Ireneh and Spanigh = for beglaners. 3
ronths. tVeckly, Classes to begin appr xinately June 1, Septeonber 1
and Februvary 1. Not moro than one group in cach lanmuage to run
concurrontly, 20 hours wookly = language drill and rractice; cone
siderable supcrvision by the linzuist in eharsc,

L1203, Semieintcnsive Germen - for beginners, 3 months, Classes to
negin approxinatoly June 1, Scptonmber 1 and Iobruary 1, 20 hours
voekly = ldnguare drill and practicc; congidcerable surcrvision by
the linguist in charszo,

L208, Somi=intensive Russian - for bogianers. 3 Or 4 months., Given
on demand, subject to availability of gtaff, beginning Scptember; if

a group = is begun in Junc, the fall class will vogin in Octover, Prof,
Trager amd gtaff, 20 howrs wicelkldly = lenguagze drill and practice;
supervision Ly tho lingulst in charge limitcd to a fou gencral
cricentation leetures and periodic checking,

L303. Intcnsive Gersan = for begianers. Onco a zear for 4 montha,
(Accompanicd by L401 and 4132 if possible, otherwise lingulstic
oricntation and aroca work specially arranged,) 35 hours viceldly
including scndinars,

RASTRICTED
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L30%7. Intensive Arabic = for begimners. Oncc & year for 6 montho,
tarch to August, Toxt cluse scheduled for liarch, 1950. Prof, Forguson
and gtaff, (Accompanicd by appropriatc vorsions of I401 and Al3R -

sec below,) 35 hours wecldy.

1308, Intcensive Ruesian - for beginners. Once a year Lor 4 months,
Liareh to Juno, doxbt elass schoduled for larch, 1950, Prof. Trager
and staff., (Accompanicd by LAOL, Al32 = sec below.) 35 hours weckly
Ineluding sominar,

L308s, Intcasive Russian = continued. Speeclal work for those
finishing 1308, or for now gstudents of compurablc advancenent, Two
months, July 1 = Aug. 31. Prof, Trager and Staff, if given at FSI -
or arrangeuents may be made for giving the work al some universitys
Hours adjusted as nceded,

L30%, Iatensive Russion = Advanced, Spceial continuvation coursc for
those completing L3083 or its equivalent; emphasis on docunont-
translation and voeabulary bwilding, Four nenths, Sept, = Docerbor,
Prof, Trager and staff (inecluding FSO returncd from loscow to dircet
translation). 20 hours weckly minimum. (Accompanied by special
lectures on area and rolated subjects, to be arranged.)

1401, Seminars in linguistice. 2 howrs weckly < to accompany
intensive beginning language courses. Glven by the profcssor in charge.
of the course, with assistance by other stafil meubers,

4132, Seminars on goographic arcas., 2 hours wockly to acconpany
intonsive hezimning lansuage courses, Glven by Fecfs Konnard, with
asslstance of other staff menberg,

#*  Coutigent upon availability of native speckers,

Dopartment of State
TPoreign Service institute
School of lanpuage Training

RESMRISEED
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SCHEDULE OF LANGUAGE COURSES, FCHETG: SEVICE INSTITUTE

39A000yf?‘%98001 84

1949 1350 1951

AUG |SEPT | OCT | Nuv | DEC | JAN | 7-7

£

AFR | MAY |JULE| JUL | AUG [SEPT| 0T | NCV | DEC | JAN | 7EB| MaR | APR | MAY

JUKE

JUL

AlG

COURSE
KI'MBER

* ARABIC B

L 37

CZECH B e . vas ase “en

SI

L 200

# DUTCH B

NB ene .ol e “se .o

s8I

FRENCH B

s1

L 201 - 202

GERMAN B

ST

L 203

L 303

# ITALIAN B

NB SRR - - - scon ens .se sen

81

# MALAY

81

# NORMEGIAN B 3, pene g(/.;w-uj,

s8I

L 200

PORTUGURIE B EH

sI

* RUSSIAN B

-

RUSSIAN IN

L3083

RUSSIAN A

|
RUSSIAN B — == S

# SERBO- B i
CROATIAN A e :

SPANISH B ses s ses eed .es

L 201 = 202

SWEDISH B

NP ens ave ass (XX} LN

3

TURKISH B

NB sem e . s (LY sen

81 |

LEGEEDs A = ADVANCED NB — BON BiGINNING I - INTENSIVE
B = BEGINMING IN - INTEHMEDIATE 8I = SEMI~INTEXSIVE

=ee Course muy be extended,
HOUTESt  #* Seminar+ in lingilstics and psograrhic areas to agcompany Intensive and

Beginndng lanmiagse Coursas,
# Contincent on avallubil 4y of natlve speakers,
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OREIGN SFERVICE INSTITUTE

COUPSES BEGINNING OR IN PROCRESS DURING JUNE, 1950

For complete descriptions of the courses listed below
Forcign Servioe Institute (Department of State Publication 33515.

sce Catalog and Ceneral information for the
Employees desgiring to register for any of

the oourses which are open at the present time should arrsnge for a memorandum to be submitted by the Excoutive

or Mdministrative Officer or other appropriate official of the office,

should call the Registrer on Extcnsion 4679 or 2742,

Those who need additional information

Lm1S=nl42S w Miso, SelfeInstruction

*

25X1

Catalog Beginning
Number Courge Title Date Registration Romarks
B-100  Basic Officer Tralning June 5 Open Some lectures open to advanced
professionsl personnel, Schedules
avallable from Executive 0fficer of
each office,
B-110 Foroign Service Orentation June 12 Npen 4 hrs, daily for ten dnys.
B-130 3peeinl Orientation Conferences —————— Opon 1 d~y, Availeble by spec, nrrangemer
B-150  Advanced Courscs in Consular Practices —rmesmmm— Open Individu~l programs a9 required,
B-160  Orientantion Conferences for Chiefs of ] Open Individual programs a3 roquirsd,
Missions
B-210 Area =and General Orientntien: Germary June 26 Open By spacinal ~rrengement,
4-101 Advanced Officer Instruction - Open Individual progrems as required,
A-132 Seminars on Geographic Areas In Progress Closed Condusted for language trainees in
conjunction with School of Language
. Training,
£=150  Natlonal War College Sept, 1949 open Speeiel announcement will be made,
A-160  Economic Courses at Universities Sept, 1949 Closged 9 months beginning Sept,
=165 Inter-Agenoy Foreign Trade Course In Progress Closed 10 wks, Beginning ipr, 3, 1950,
170 Langunge & Area Courses st Universitics Sept. 1949 Closed 9 months beginning Sept, .
A~200  Introduction to Germeny June 5 Open 3 hrg, d-4ly for 5 drya, Avail-ble
' for departmental and F,5, Personncl,
M~-100  Introduction to the Dept. of State June 5, 19 Open For new Dept, of State Enployces,
M~-103  Responsibilities of Security 0fficcrs FE - Open Avoilzble to unit Security Officers
’ by special arrangement,
M-187 Professional & Administrative Intern In Progress Closed By apcoial arransements with Interns
M~10%a Esonomio Area Training Program In Progress Cloged Intern participrtion in current pros: ..
Mw125a Foreign Service Administration Commmewmm Open Individunl programs 28 required,
M-150  Basic Clericel Training June 7, 21 Open For new Dcpt, omployees~~-3 days,
M-151  State Dept, Comaunic tions June 7, 21 Open 4 1/2 hrs, oach day ~ 3 days,
M~152  Filing Principles & Practicas: June 7, 21 Open 1 1/4 hra, daily -- 3 days,
M~153 0ffice Effeotivencss June 7, 21 Open 1 3/4 hrs, daily =- days,
M~153a Telephone Usage —mm———— Open 1 1/2 hrs, scheduled as reguired,
M-154b Trevel Porms and arrangements o ———— Open Scheduled as required,
M=l55 Of fice Machlnes . - Open Scheduled as required,
M~160a State Dept, Shorthand-Remedi-l EBach Mon, Open 1 hr, delly ns needed,
M~160b. State Dept, Shorthandaadv,Distatior Each Mon, Opon 1 hr, daily 23 needed,
M-165  State Dept, Typewriting Each Mon, Open 1 hr, daily as needed,
M~180 Begic F.S. Clerical Tralning June 12 Open 4.12 woeks,
M-191 P,S¢ Requirements and Conditions —————— Open 5-~10 ‘rg, scheduled ng required,
M~192 Foreign Sérvice Correspondence P Open 2 hre, daily-~5 d=yg-- as required,
M~193a F,S, Records Administration m—————— Open 3 hrs, daily~e5 days-~ ns required,
M-193b F,S5, Records Administration~idvanced ————— Open 28 hrs, daily-~scheduled as requir
M~194 _0ffice Roquirements and Equipment —————— Open 2 hrs, dally~5 dayseschoduled as re
M-196a Cryptographic Securlity v e e Open 2 hrs, daily-5 days-ns required(CY).
‘M-196b Cryptogrephic Security and Systems Mmoo Open 1 to 3 weks,~=scheduled =5 required
M-196¢ Cryptographic & Message Center RS — Opon ? to0 4 vks-~gcheduled ns roquiredguqf>
M-196d Specialized Cryptogrsphio Jystems o oo Open 2 1o 4 wks~-scheduled as rcquired(D:
M~196e Teletype procoedures D, Open 1 wkw~scheduled as required(DC/T),.
M-197 Foreign Service pccounting . Open 1 to 12 wks-~gcheduled as required,
M-199  Training for experienced F,5, Clerical - Open 1 to 12 wks-~scheduled as required,
Personnel
Notes The following courses in longuage training are availsble to emplovees who are proceeding sbroad or who
are required to usec the spoken languages to perform their officinl duties,
L~303 Intensive Germ=an (8 hrs, dnilyg In Progreoss Closed
L~305 Intensive Arsbie (8 hrs, d-ily In Progress Cloged
L-308 Intensive Russin~n (8 hrs, daily) In Progress Closed
L~309 Intensive Turkish (8hra, dally) In Progress Closed
L~-342 Intensive Persisnehoginning (4_hrs.da11y) June 1 Open
L~201 Semi.intensive French (4 hra, daily;- In Progress Closed
L-203  Semimintensive German (3 hrs, daily In Progress Closed
L-214 Semimintensive Norwegian- beginning
(4 hrs, dnily) In Progress Closed
1L-115 Cless Instruction - Itnlinn In Progress Closed
L=1012~9Clnss Instruction ~ French In Progress Closed
L-101f* Clags Instruction - French-beginning In Progress Closed
L~1025~eClass Instruction - Spanish In Progress Closed
L=l02f+* Clags Instrusction-Sp-nish-beginning In Progress Closed
Lel03n~0Cla8s Ingtruction ~Geruan In Progress Closed
L=108a~fClags Instruection -Russian In Progress Closed
L=126 Class Instruction-Czeoh In Progress Closed
L-128 Class Imstruction-Bulg-rian-beginning In Progress Closed
Miscellaneous Supervised Instruction In Progross Closcd

Subjeet to availability ¢f listening rooms during official hovyr,

Applioations for instruction in beginning French and Spanish are being accepted for olass in

June, opening date contingent upon sufficient number of applicctions boing reccivi.d,
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